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1. O01ue moJI0KeHUus

1.1. Hacrosimee I[lomoxkeHne o TMOpSAKEe TMONyYeHHUs, OOpabOTKM, 3alIMTHI M XpaHEHUs
MEPCOHATBHBIX TAHHBIX paOOTHUKOB YacCTHOTO JOMIKOIFHOTO 00pa30BaTENIbHOTO YupexaeHus «JleTckuit
can Ne 230 oTKpBITOTO aKIMOHEpHOTO obmecTBa «Poccuiickue JKeae3Hble JOPOTH»  (lajee Mo TEKCTy —
[Tonoxenue) pazpadoTaHO B COOTBETCTBHUH C:

- Koncturyuueit Poccuiickoit @enepannu;

- Tpynosbm konekcoM POD;

- ®enepanbabiM 3akoHOM OT 27.07.2006 1. No 152-03 «O nepcoHaIbHBIX TaHHBIXY;

- Ykazom Ilpesunenta PO ot 06.09.1996 r. Ne 188 «OO0 yTBepkAeHHU TEpeyHs CBEICHUN

KOH(UICHIINALHOTO XapaKTepay;

- YcraBom YacTHOro IOMIKOJIBHOTO oOpa3oBaTenbHOro yupexnaeHus «Jlerckuit cag Ne 230

OTKPBITOTO aKIMOHEpHOTo obmiecTBa «Poccuiickue >xene3Hnie noporum» (mamee — Jlerckuit cam No

230 OAO «PXKI»);

- ¥ IpyTUMU JACHUCTBYIOIUMU HOPMATUBHO-TIPABOBBIMU aKTaMH.

1.2. Hactosumum [lonoxkeHueM ompenenseTcs MOPSIOK TMONydeHus, 0O0paOdOTKH, 3allUThl U
XpaHeHUs] TEPCOHANIBHBIX JaHHBIX PaOOTHHKA, a TAKKe BEIACHHS €ro JTUYHOTO JeJa B COOTBETCTBHU C
TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoi denepannm.

1.3. Ilens Hacrosimero [TooxeHus — 3amuTa NePCOHABHBIX JTaHHBIX paOOTHUKOB JleTckoro cana

Ne 230 OAO «PXX/]» OT HECAHKLIMOHUPOBAHHOTI'O TOCTYIA U pa3IIallieHUs.

1.4. B Hactosmiem [1omoKeHHN UCTIONB3YIOTCS CIIEAYIOIINE OCHOBHBIEC TIOHSATHS M TEPMUHBIL:

- nepcoHaJbHble [aHHble — J00ass HWH(OpMAIUs, OTHOCALIAACA K OIPENEICHHOMY WU
olpesiesieMOMY Ha OCHOBAaHMM Takoil HH(opmanuu QusnueckoMmy JuLy (CYOBEKTY MEepPCOHAIBHBIX
JaHHBIX), B TOM YHUCIIe €ro (amMuius, UMs, OTYECTBO, I'OJ[, MECAL, JaTa U MECTO POXKACHHUS, aJpec,
ceMelHoe, COIMAIBFHOE, MMYIIECTBEHHOE IOJIOXKEHHe, oOpa3oBaHMe, Mpodeccus, TOXOABL, Apyras
UHpOpMaLIUS;

- 3alIMTA MEPCOHAJBHBIX [JAHHBIX — KOMIUIEKC MEp TEXHHUYECKOTO, OPraHWU3aIlMOHHOTO |
OpPraHM3alMOHHO-TEXHUYECKOT0, MPAaBOBOIO XapakKTepa, HAlpaBIEHHBIX Ha 3allUTy CBEJCHMH,
OTHOCSIITNXCS K OTIPE/ICICHHOMY HJIH OTPEeIIeMOMY Ha OCHOBAaHHHU Takoi WHpopMaruu Gu3ndecKomy
Iy (CyOBEKTY MEPCOHANBHBIX TAHHBIX — PAOOTHHUKY);

- mepcoHaIbHbIe JaHHble pa0oTHUKA — WHpopManus, HeoOXoauMasi paboTOAATEN0 B CBSI3U C
TPYZOBBIMU OTHOLIEHHUSIMHU M Kacarolasicsi KOHKPETHOro paOdOTHHUKA;

- 0o0Ie0CTYIIHbIE NepPCOHATbHbIE daHHble Pa0OTHUKA — MEPCOHAJbHBIC JAHHBIE, JOCTYII
HEOTPaHUYEHHOT'O Kpyra JIMI], K KOTOPHIM IPEIOCTaBICH C COrjacusi padOTHUKA WJIM Ha KOTOpPHIC B
COOTBETCTBUM C (heJepallbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHHE COOJOACHUS
KOH(UICHIIMATEHOCTH;

- pa0oTHMK — (U3MUECKOE IO, BCTYNHBIIEE B TPYAOBbIE OTHOIIEHUS C paboTodarenem
(0Opa3oBaTeIbHBIM YUPEIKICHUEM);

- padoToaaTeab — IOpUINIECKOE JUIO (00pa30BaTeIbHOE YUPEKICHHE), BCTYIIUBIIEE B TPYAOBEIC
OTHOIIECHHS C PAOOTHUKOM,;

- 00padoTKa NMepPCOHAIBHBIX AAHHBIX Pa0OTHMKA — JEHCTBHA (ONEpaluu) C MEePCOHATBLHBIMU
MaHHBIMH PaOOTHWKA, BKIOYass cOOp, CHCTEMAaTH3allMio, HAKOIUICHHe, XpaHEHHe, YTOYHCHHE
(oOHOBNEHUE, HW3MEHEHHE), MCIOJIb30BaHME, pacHpocTpaHeHue (B TOM 4YMcie — Hepeaauy),

06€3J'II/I‘-II/IB3.HI/I€, 6J'IOKI/Ip0BaHI/Ie, YHUYTOKCHHC MEPCOHAJIBHBIX JaHHBIX



- HHOpPMAIIHOHHASI CHCTEMA NMEPCOHATBbHBIX JaHHBIX — HH)OPMAIIMOHHAS CUCTEMA,
MpeicTaBstonasi cCo00i COBOKYIHOCTH NMEPCOHANBHBIX JAHHBIX, COJIEPKALINXCs B 0a3e JaHHBIX, a
Tak)Ke MHPOPMAITMOHHBIX TEXHOJIOTHIA U TEXHHUECKHUX CPEJICTB, MO3BOJISIIOIINX OCYIIECTBIISAT
00paboTKy TaKMX NEPCOHAIBHBIX JaHHBIX C UCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMU W 0e3
WCIIOJIb30BaHUS TAKUX CPE/ICTB;

- HCTIOJIb30BaHNeE MEPCOHATBHBIX JaAHHBIX — JICUCTBHUS (OIepaIim) ¢ IEPCOHATBHBIMY JJTAHHBIMH,
coBepliaemMble padoToaareneM (YIOTHOMOYSHHBIM UM JIUIIOM) B LEJSX MPUHITHS PEIICHUN WITH
COBEPIIICHHSI HHBIX JCHCTBHA, TOPOKIAIONINX IOPUIHYECKHAEC TTOCIEACTBHS B OTHOIICHUH PAaOOTHUKOB
WM IPYTHX JIHI TH00 HHBIM 00pa3oM, 3aTparuBaroiIiX mpasa u cB00OAbl paOOTHUKOB WM APYTUX JUIL;

- KOH(pUAEHIHATBHOCTH NMEPCOHATBHBIX JAHHBIX — 0053aTeTFHOE TSI COOITIOICHUS
paboToaTeneM UM JUIOM, MOTYYUBIINM JIOCTYI K IEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, TpeOOBaHUE
HE JIONMyCKaTh UX PaclpoCTpaHeHus 0e3 coriacus pabOTHUKA WM HHOTO 3aKOHHOT'O OCHOBAHUS;

- YHHYTOKeHHE MEePCOHAIBHBIX JaHHBIX — JICHCTBUSA, B Pe3y/IbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEP’KaHUE TIEPCOHANBHBIX JaHHBIX B MH(POPMAIIMOHHOM CUCTEME TIEPCOHAIBHBIX
JAHHBIX WU B PE3YJIbTaTe KOTOPBIX YHUUITOKAIOTCS MaTepUAThHBIE HOCUTEIIH MTEPCOHAIBHBIX JTAHHBIX.

1.5. TlepconanpHbIe JaHHBIE paOOTHUKOB B COOTBETCTBUH C 4. 2 cT. 7 @3 «O nepcoHanbHBIX
JTAHHBIX)» OTHOCATCS K KATETOPUU KOH(PUACHIIMATHLHOU HHPOPMAITUH.

1.6. Pexum Ge3onacHOi 00pabOTKH MePCOHANBHBIX JAaHHBIX CHUMAETCS B CIIyJasix
00e3IMYMBaHUS WK TI0 UCTEUEHUH 75 JIET CpOKa XPaHEHHsI, €CITH UHOE HE OTPEACIICHO 3aKOHOM.

1.7. Hactosimiee [Tonosxenue sSBIsETCS JIOKaIbHBIM HOPMATHBHBIM aKTOM, KOTOPBIN yTBEpKIaeTCs
PYKOBOJIUTENIEM YUPEKACHHUS C yUETOM MPUHITOrO pemieHus Ha O61em coopaHuu pabOTHIUKOB
Jerckoro caga Ne 230 OAO «PXK ]Iy,

1.8. Hacrosimee IonoskeHue BCTymaeT B CHIIy C MOMEHTA €T0 YTBEPKICHUS PYKOBOIUTEIIEM
OpraHu3aluy 1 JeHCTBYeT 6eccpouHo, 10 3aMeHbl ero HoBbIM [lonoxxenuem. Bee n3menenus B
[TonosxeHne BHOCATCS MIPUKA30M .

1.9. Bce paboOTHUKHM OpraHU3aIMK JIOJDKHBI OBITh 03HAKOMIICHBI C HacTosIKM [lososkeHuem mos

POCTIHCB.

2.C0o0p, 00padoTKa U 3aIUTA NEPCOHAJBLHBIX JJAHHBIX PA0OTHUKA

2.1. IlepcoHanbHble NTaHHBIE PaOOTHHKA OTHOCATCS K KOH(OUACHIMAIbHONW WH(POPMAINHU, TO €CTh
HOPSIIOK PabOTHI C HUIMHU PETJIAMEHTHPOBAH JCHCTBYIOIINM 3aKOHOAATeNbCcTBOM P®D 1 ocymiecTBiseTcs
C COOJTIOZICHNUEM CTPOTO OIPEICIICHHBIX MTPABHUI U YCIOBUH.

2.2. PabOTHWKH, OCYIIECTBJISIONIME OOpadOTKY IEePCOHATBHBIX JIAHHBIX, JOJDKHBI OBITh
yBEJIOMJIEHbl B NMHUCBMEHHOW (opMe O cBoeil 00s3aHHOCTH HE pasriamaTh MEepCOHAJIbHBIE JAHHBIE
pabOTHHUKOB, K KOTOPBIM OHHM Tosryunsiu noctyi. (I[Ipunoxkenne 3).

2.3. O6mme TpeboBaHust 00paOOTKH MEPCOHANTBHBIX TAHHBIX PaOOTHHUKA:

2.3.1. O6paboTKa MepcOHAIBHBIX JaHHBIX PAOOTHHKA MOXKET OCYLIECTBISATHCS UCKIIOUYUTENIBHO B
Hemsax oOecreyeHus: COONIOEHUs] 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHUCTBHS
pabOTHHKaM B TPYIOYCTpOIiCTBE, OOYYEHHH W TPOABIKEHUH IO CIIy)kOe, oOecredeHHs IJIUIHON
0e301acHOCTH paOOTHHUKOB, KOHTPOJSI KOJIMYECTBA M KAa4eCTBA BBHIMOJHAEMOW pabOTHl U 0OecredeHus

COXPaHHOCTH UMYyIIeCTBa paboronarens, paboTHHKA u TPETbUX T,



2.3.2. Ilpu ompeneneHun oObeMa U CcoAepX aHUs 00pabaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
paboTHHKa paboTojaTenb JOKeH pykoBojicTBoBaThCsl Koncturynueit PO, TpynossiM kojgexcoMm PO u
WHBIMH (elepalIbHBIMH 3aKOHAMH, a TaK JX€ YTBEPXKJACHHBIM [lepeyHeM IepCOHANBHBIX JTaHHBIX
cotpyanukoB Jlerckoro cama Ne 230 OAO «PXK/]» ¢ MmecToMm XpaHEHHUs U CIIUCKOM JIOMYILIEHHbIX JIMII.

2.3.3. Bce mepcoHanbHBIC JaHHBIE paOOTHHKA CIEAyeT MOJydaTh JIMYHO y paboTHuka. Ecim
NepCOHAJIbHBIC JaHHbIE Pa0OTHUKA BO3MOXKHO MOJYYHTh TOJBKO Yy TPETbel CTOPOHBI, TO PaOOTHHUK
JIOJDKEH OBITh yBEJJOMJIEH 00 3TOM 3apaHee U OT HEero JOJIKHO OBbITh MOJY4YEHO NMUCBbMEHHOE COTrjacue.
PaboTtonarens M0KEH COOOIMIUTH PAOOTHHKY O IENsAX, MPEANOoJIaraéMbIX HCTOYHHKAX M CIocobax
MOJIy4EeHHUs] NEPCOHANIBHBIX JAaHHBIX, XapakTepe MOJUIeKAIIUX IOJYYEHUIO NMEePCOHAIBHBIX IAHHBIX U
MOCJIEICTBHUSIX OTKa3a paOOTHHKA 1aTh MUCbMEHHOE COrjlache Ha UX MOJMy4YeHHE;

2.3.4. Paboromatens He HMMeeT MpaBa IOJydaTh W 00pabaThiBaTh TEPCOHANBHBIC TaHHBIC
pabOTHHKA O €ro MOJUTUYECKHX, PEIMTMO3HBIX U MHBIX YOCKACHUSAX W YACTHOHM *KHU3HH. B ciyuasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBUU CO CTaThel 24
Konctutynun P® paboronmatens BhpaBe moiydaTb M 0OpalOaThiBaTh JAaHHBIE O YAaCTHOW JKU3HU
pabOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHS;

2.3.5. PaGoromatenpr He WMeeT MpaBa TOJydaTh M oOpadaThiBaTh IEPCOHAIIBHBIC JTaHHBIE
pabOTHMKA O €ro 4JIEHCTBE B OOIIECTBEHHbIX OOBEIUHEHUSX, 3a MHCKIIOUYEHUEM CIIy4aes,
IPEYCMOTPEHHBIX (elepaIbHBIM 3aKOHOM;

2.3.6. [Ipu mpuUHATUM pelleHH, 3aTparuBaroIIuX UHTepechl paboTHUKA, paboToAaTelb HE UMEET
npaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JIaHHBIX pPa0OTHHKA, IIOJYYCHHBIX JJIEKTPOHHO WM B
pe3ynbTaTe UX aBTOMaTU3MPOBAHHONW 00PaOOTKH.

2.4. Wudopmauus, coaepxkamasi MNEpCOHANbHbIE JaHHbIE PA0OTHHKOB, HCIOJNb3YETCA
OpraHu3aluei, B 4aCTHOCTH, B II€JISX BBIMOJIHEHUs TpeOOBaHUIA:

- TPYIOBOI'O 3aKOHOJATEIbCTBA MHBIX aKTOB, COAEPIKAILIMX HOPMBI TPYJAOBOTO MpaBa, MpH MpHUeMe Ha
paboTy, Mpyu MPeIOCTaBICHUN FapaHTUH U KOMIIEHCAUH U Jp.;

- HaAJIOTOBOTO 3aKOHOJIATEILCTBA, B YACTHOCTH, B CBS3H C UCUYHCICHUEM U YIUIATOW HAJora Ha JOXOMIbI
(U3NYECKUX JIUII, @ TAK)KE €IMHOTO COLMAILHOTO HAJIOTa;

- TICHCHOHHOTO 3aKOHOJATENILCTBA MpH (OPMHUPOBAHUHU W TIPEIOCTABICHHH TIEPCOHUPHUIIMPOBAHHBIX
JAHHBIX O KaX/OM IIOJydaTese J0XOJOB, YUMTHIBAEMBIX INPU HAYMCICHUM CTPAXOBBIX B3HOCOB Ha
00s13aTeIbHOE IEHCHOHHOE CTPaXOBaHUE;

- 3aloJIHEHHE NMEePBUYHOM Y4eTHOM JTOKYMEHTAallMd B COOTBETCTBUM C MOCTaHOBIEHHMEM [ ockoMmcTara
P® or 5 sauBaps 2004 r. Nel «OO6 yTBepxkIeHUM YHUHUIMPOBAHHBIX (OPM MEPBUYHOM YUETHOM
JOKYMEHTALUH 110 Y4eTy KaJpOB U €ro OIlIaTe».

2.5. JIuna, nmonyyaromue nepcoHajgbHble JaHHbIE pPaOOTHUKA, 00s3aHbI COOMIOAATh PEKUM CEKPETHOCTH
(koH(UACHIIMAIBHOCTH). JlaHHOE TMOJIOKEHHE HE pPAacIpoCTpaHsIeTcss Ha OOMEH TepCOHATBHBIMU
JTaHHBIMM PaOOTHUKOB B OPSI/IKE, YCTAHOBICHHOM (peiepaabHbIMU 3aKOHAMH.

2.6. 3amUTa MEepCOHANBHBIX JAHHBIX PA0OTHHKA OT HEMPAaBOMEPHOI'O UX HCIOJIB30BAHUS WJIM YTPATHI
J0JIKHa OBITh oOecnieueHa paboTo1aTeNIeM 3a CUET €ro CPEJICTB B MOPSJIKE, YCTAHOBIEHHOM TpPya0BbIM
KojiekcoM P®, nueiMu denepanbHbIMU 3aKOHAMHU.

2.7. PabOTHUKM M WX TPEICTABUTEIH JOJDKHBI OBITh O3HAKOMJICHBI IOJ TOANUCH C JOKYMEHTaMHU
OpraHu3alliy, YCTAaHABIMBAIOUIMMU TOPSINOK OOpabOTKM M 3aIIUThl NEPCOHAJBHBIX  JIAHHBIX

pabOTHUKOB, a TAKKE OCBEJOMJIEHBI 00 UX MpaBax M 00513aHHOCTAX B ATON 001acTu.



2.8. PabOTHHKHM HE MOJDKHBI OTKa3bIBaThCSl OT CBOMX IPaB Ha COXpaHEHHME M 3alMTy TaiiHbl. Eciu B
TPYJIOBOM JIOTOBOpE OYyJeT coluepx aThCsi HopMa 00 OTKa3e pabOTHWKA OT JIAHHOTO IpaBa, TO B ATOU

YacTH TPYAOBOM JJOTOBOP OYyIET CUUTATHCS HEACHCTBUTEIBHBIM.

3. JIuuHoe 1ej10 padoTHHKA

3.1. Ilpu noctymieHuH Ha paboTy paOOTHUK MPEIOCTABISIET IEPCOHANIbHbIE JaHHbIE O ce0e B
JIOKyMEHTHUPOBAaHHOH Gopme. A HMEHHO:

- MACTIOPT WJIK MHOM JOKYMEHT, YAOCTOBEPSIOMINI JINYHOCTB;

- TPYZIOBYIO KHIMXKKY, 33 UCKIIFOUCHHEM CITydaeB, KOT/Ia TPYJOBOI TOTOBOP 3aKITFOUAETCS BIIEPBHIC
WK pabOTHUK MOCTYyNAeT Ha pabOTy Ha yCIOBUSAX COBMECTUTENBCTBA;

- CTPaxoBO€ CBUACTEIHCTBO FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHMS,

- JOKYMEHThl BOMHCKOTO yd4eTa - Ui BOCHHOOOS3aHHBIX M JIMI[, MOJUICKAIMUX NPU3BIBY Ha
BOEHHYIO CITyXOY;

- JOKyMeHT 00 oOpa3oBaHWM, O KBAIM(UKALMU WIM HAJIUYUU CIEUUAIBHBIX 3HAHUNA MpU
MOCTYIUIEHUH Ha paboTy, TpeOYIOIYIO CleNMaIbHbIX 3HAHUH WM CIIELUaIbHOM MOATOTOBKH;

- cmpaBka cyaeOHOro (yrojgoBHOro) xapakrtepa (B mopsake u 1o (opme, ycTaHABIMBAEMbIM
(denepanbHBIM OpPraHOM HWCHOJIHUTENBHOW BJIACTH, OCYIIECTBISIONIMM (YHKIIMM IO BBIPaOOTKE U
peanu3ali TOCYyJapCTBEHHONM TIOJWTHKH W HOPMATHBHO-TIPABOBOMY PpETYJIHpPOBaHUIO B cdepe
BHYTPEHHUX JeNl) — NpU MOCTYIUICHMH Ha paboTy, K KoTopod B coorBercTBUM ¢ TK P®, nHbIM
(beneparbHBIM 3aKOHOM HE JIOITyCKAIOTCS JINIA, UMEIOIINE WM UMEBIINE CYIHUMOCTb, TIOBEPTarOIIAECs
WIY TIOIBEPIaBIIUECs YTOJIOBHOMY IPECIIEI0OBAHUIO;

- MEIHMIMHCKAs KHIKKA (B cooTBeTcTBUU CO CT. 331 TK PD);

- CBHJIETEIILCTBO O IOCTAHOBKE HAa YYeT B HAJOTOBOM OpraHe (PU3MUYECKOro JMIa MO MECTy
JKUTenbcTBa Ha Tepputopun PO (MHH);

- KOMHA JOKyMEHTa BOMHCKOTO y4eTa (IUIi BOCHHOOOSI3aHHBIX W JIUII, TOMJICKAIINX MPHU3BIBY Ha
BOCHHYIO CITYKO0Y);

- aHKETHbIE JaHHbIE, 3allOJIHEHHbIE PAaOOTHMKOM NpU MOCTYIUIEHHH Ha paboTy WM B Ipolecce
paboTel (B T.4. aBTOOMOrpadusi, CBEACHHS O CEMECHHOM IOJIOKCHUU PA0OTHUKA, MEPeMEeHE (aMUIIHH,
HAJIMYUU JIeTed U WOKIUBEHIIEB);

- JOKYMEHTbl O TPOXOXXACHHH pabOTHUKOM aTTecTallud, COOECelOBaHUsA, IOBBIIICHUS
KB (pUKaK (aTTeCTAIIMOHHBIN JIUCT);

- MHBIE IOKyMEHTHI, COACpIKAIINE CBEICHUS O pabOTHHKE, HAXOXKJICHHE KOTOPBIX B JIMYHOM JeIie

paboTHHKAa HEOOXOAMMO Ui JOKYMEHTAJIbHOTO O(OPMIICHHS TPYJOBBIX IPABOOTHOIIECHHH C
paboOTHUKOM.

3.2. Ilpu 3axir0oueHuu TPYJOBOIO JAOTOBOPA U B XOJI€ TPYJOBON NEATEILHOCTH MOXET BO3HUKHYTh
HEO0OXOIMMOCTh B MPEIOCTABICHUN PAOOTHUKOM JJOKYMEHTOB:

- 0 BO3pacTe JeTeu;

- 0 0epeMEeHHOCTH KEHITUHBL;

- 00 UHBATUIHOCTH;

- 0 IOXO/JIE C MPEBIAYILEro MecTa paboThl;



- 0 HEOOXOAMMOCTH yX0/1a 38 OOJIBHBIM YICHOM CEMbH;

- aJipec AIIEKTPOHHOM MOYTHl U MPOYHE.
3.3. Ilocne Toro, kak OyIeT MPUHSATO pelIeHHE O MprueMe padOTHHUKA Ha paboTy, a Tak)Ke BIIOCIEICTBUU
B IIpoOIecce TPYIOBOH ACSITEIBHOCTH K JTOKyMEHTaM, COJIEpKallliM IepCOHATbHbIE aHHbIE paOOTHHKA,
TaKke OyIyT OTHOCUTBHCS:

a) TPYAOBOH J1I0TOBOD;

0) pUKa3kl 10 JTUYHOMY COCTaBY;

B) MPHUKA3bl O MOOMIPEHHUIX M B3BICKAHUSIX;

T') TUCTKH HETPYIOCTTIOCOOHOCTH;

1) KapTouka yHu(puupoBaHHoit popmsr T-2;

€) XKypHaJbl yyeTa MPUKa30B 110 OTIYCKaM, IHNYHOMY COCTaBY, KOMaHAUPOBKAX, MOOMIPEHUIX U
B3BICKaHHSAX;

) Apyrue JOKYMEHTBHI.
3.4. Ilocne u3nanus npukasa o npuemMe Ha paboTy popMUpyeTcs TUYHOE €70 PaOOTHUKOB.
3.5. JIuyHoe Jeno BelneTcs Ha MPOTSIKEHUU BCEH TPYHOBOW JEATENbHOCTH PaOOTHUKOB. M3MmeHeHwus,
BHOCHMBIE B IMYHOE JIEJI0, JOJDKHBI OBITh OATBEPKIEHBI COOTBETCTBYIOLIMMHU JOKYMEHTAMHU.
3.6. JIokyMeHTBI, CoJiepKaIlye MepCcoHaIbHbIC JaHHBIC PAOOTHUKOB, CO3/IAOTCS ITyTEM:

- KOIMPOBAHMUS OPUTHHAJIOB;

- BHECEHUS CBEJICHHUI B ydeTHBIC (DOPMBI (Ha OYMa)KHBIX M SJIEKTPOHHBIX HOCUTEIISIX);

- IOJTYYEHHSI OPUTHHAIOB HEOOXOUMBIX TOKYMEHTOB;

pabotauk Jlerckoro caga Ne 230 OAO «PXX/I» moanuceiBaeT Corsiacue Ha 00pabOTKy CBOMX
nepcoHaNbHbIX NaHHbIX. (IIpunoicenue Nel).

4. XpaHeHHUe NepCOHATbHBIX IaHHBIX pA00THHKA

4.1. CeeneHnust o pabOTHUKAX XpaHATCS Ha OyMa)kKHbIX HOCUTENX B KaOMHETE 3aBEeAyIOLIETro
Herckoro cana Ne 230 OAO «PXK]».

4.2. BymaxHbple HOCUTEIH MEPCOHATBHBIX JaHHBIX

- TpyZOBasi KHIKKA;

- )KypHaJI y4deTa TPYJOBbIX KHUXKEK;

- )KypHaJ y4eTa KOMaHIHPOBOK (€CIIU TAaKOBBIE PETYCMOTPEHB);

- JMCTKU HETPYAOCIOCOOHOCTH;

- MaTepuaJbl [0 y4eTy pabodyero BpeMeHHu;

- TuyHas kaprouka T-2;

- IIPUKa3bl 110 JINYHOMY COCTaBY;

-BXOJAIass M MCXOASAIAs KOPPECHOHACHIUS BOEHKOMAaTa, CTPaXxOBOM KOMIIAHUU, CIIYKOBbI

CyneOHBIX TIPUCTABOB;

- IMYHBIE Jena.

4.3. DneKTpOHHbIE HOCUTEIIN MIEPCOHAIBHBIX TaHHbIX:
- Kommnsrotep ¢ nporpaMMHbIM obecrieueHnem «KoHtyp-3apmiaTa Bepcus 4,5%», ycTaHOBIEHHBIN

B kabunete Oyxranrepun [etckoro caga Ne 230 OAO «PXK/».

- Kommbrotep ¢ nporpammusiM obecnieuennem «EK ACYTPy», yctaHOBIEHHBIN B KaOuHETe
crienianucta no kaapam Jlerckoro caga Ne 230 OAO «PXKI».

- opunmanbhbli caiit Jlerckoro camga Ne 230 OAO «PX/I» (ds-230 @mail.ru).



4.4. Tlpn npuéme paOOTHUKOB JOKYMEHTHI, HaxoAsllhecs B padOTe, MOTYT HAaXOJIUThCS Ha
pabouux cTojaX WIX B CIIELUAJIBHBIX MAIIKaX TOJIBKO B TedeHue padbodero qHs. [lo okoHyanuto padbouero
JTHSI TAaHHBIE TOKYMEHTHI JJOJKHBI YOUPAThes B MIKAQBHI.

4.5. Csenenus o pabOTHUKAX OpraHU3AIMN MOTYT TAK)K€ XPaHUTHCS HA 3JIEKTPOHHBIX HOCHUTENSX,
JIOCTYII K KOTOPBIM OIPaHUYEH M1apoJIEM.

4.6. Pabotomarenp oOecrneynBaeT OrpaHHMYCHHE JOCTYNA K MEPCOHAIBHBIM JaHHBIM paOOTHHKOB
JMLaM, HE YIOJHOMOYEHHBIM 3aKOHOM JHMOO paboTojaTenaeM il MOJY4YEHUs COOTBETCTBYIOIIMX
CBEICHUM.

4.7. TlpaBo BHYTPEHHErO JOCTyNla K IEPCOHAIBHBIM IaHHBIM PAOOTHUKOB 0OPa30BATEIHHOTO
YUPEXIEHUS UIMEIOT:

- paOOTHUKH, YIMOJIHOMOYEHHBIE B COOTBETCTBMM C NPUKAa30M Ha NOJIY4YeHHE M JOCTYH K
MEPCOHATbHBIM JIaHHBIM PAaOOTHUKOB.

4.8. Ilpn momyyeHUH CBEJIEHHUH, COCTABISAIOUIMX NEPCOHAJIbHBIE AAHHbIE pAaOOTHHMKA, YKa3aHHBIE
JUIa JOJDKHBI MMETh IIPaBO IOJy4daTh TOJIBKO T€ IEPCOHAIbHBIE JlaHHbIE pPAaOOTHHKA, KOTOpBIE

HEOOXOUMBI 7151 BEITIOJIHEHUSI KOHKPETHBIX (DYHKIIMH, 3aJaHUH.

5. [lepenaya nepcoHAJBLHBIX JAHHBIX PA0OTHUKA

5.1. Ilpu mnepenaue nNEpCOHAIbHBIX JaHHBIX pa0OTHUKA paboToAaTeslb JOJKEH COOJoAaTh
cleayrolme TpeOoBaHus:

5.1.1. He coobuiath mnepcoHalibHbIE JaHHbIE pabOTHHKAa TpeTbed CTOpOHEe Oe3 MHUCHMEHHOTO
coriacusi pabOTHHMKA, 32 HMCKIIOYCHHEM CIy4aeB, KOTJa STO HEOOXOMUMO B IHEISIX MPEAYNpPEKICHUS
yIpo3bl JKU3HU U 3/10pOBbIO0 pa0OTHHKA, a TaKXe B CIydasiX, YCTAaHOBJIEHHBIX (helepallbHbIM 3aKOHOM
(HampuMep, HECYaCTHBIN Cilydail Ha TPOW3BOJACTBE O0Os3BIBACT paboTomarenst MpU HEOOXOTUMOCTH
JIOCTaBUTh IOCTPAAABIIETO B YUYPEKICHHUE 3PABOOXPAHEHUS, HEMEUIEHHO IPOMH()OPMUPOBATH
POJCTBEHHHMKOB IIOCTPAJaBUIET0, a TakXXe HANpaBUTh COOOIIEHHWE B OpPraHbl W OpraHU3aIHH,
onpezenenusie TpynossiM kogekcoMm PO (ct. 228 TK P®D), unpiMu enepalibHbIMHU 3aKOHAMU; O CIIydasx
OCTPOro  OTpaBlieHHs  paboTojareiab COOOINAeT B  COOTBETCTBYIOIIMH  OpraH  CaHUTApHO-
SMUIEMHOIOIMYECKOT0 HA130Pa).

5.1.2. He coobmare nepcoHajbHblEe JaHHbIE paOOTHHKA B KOMMEPUECKMX LesIX 0e3 ero
MUCHMEHHOTO COTJIACHS;

5.1.3. IlpenynpeauTs JaMll, MOJYYAIOIIMX I[E€PCOHAJbHBIC JaHHbIE PAOOTHHMKA, O TOM, YTO 3TH
JTAaHHBIE MOTYT OBITh MCIIOJIB30BaHBI JIUIIb B IEJSAX, JUISI KOTOPBIX OHH COOOIICHBI, U TPeOOBATh OT ITUX
JIMILL IOATBEPKAECHHSI TOT0, YTO 3TO MPABUIIO COOIIIOCHO;

5.1.4. OcymecTBiaTh nepeaady IMEePCOHANBHBIX JaHHBIX paOOTHHKAa B TMIpelenax OJHOTrO
paboTomartens B COOTBETCTBUH ¢ HacTosiuM [lomoskeHnem;

5.1.5. Pazpemarb J0CTyll K TEpPCOHAIbHBIM JIaHHBIM PAOOTHUKOB TOJIBKO —CHEIMAIbHO
YIIOJIHOMOYEHHBIM JIMIIAM, TPH 3TOM YKa3aHHBIC JIMLA JIOJDKHBI MMETh IMPaBO IOJNYyYaTh TOJBKO TE
NEepCOHAJIbHbIE JaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOAMMBI [Tl BBIMOJIHEHHUS] KOHKPETHBIX (PYHKIIHI;

5.1.6. TloTpeOuTenssMu NEPCOHANBHBIX JAaHHBIX PAOOTHUKOB BHE OpraHU3alMd MOTYT OBITh
CJIEYIONIHNE TOCYIapCTBEHHBIE U HETOCYIaPCTBEHHBIE CTPYKTYPHI:

- HAJIOTOBbIE€ MHCIIEKIINY;

- IPaBOOXPAHUTCIbHBIC OpIraHbI;



- BOGHKOMATBHI;

- OpraHbl COIMATBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (DOH/IBI,

- MYHUIIMTIAIGHBIC OpTaHbl BIACTU U YIIPABJICHHUS,

- CTPaxOBbIC OPraHU3AIINY;

- ApyTHe.

5.1.7. He 3anpammBaTh HHPOPMALIUIO O COCTOSIHUHM 370pPOBbs PaOOTHUKA, 32 MCKIOYECHUEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXXHOCTH BBITIOJHEHUS PAOOTHUKOM TPYHAOBOKH
byHKINY,

5.1.8. IlepenaBath mepcoHANbHBIE JaHHBIE PAa0OTHUKA MPEACTABUTEISIM PAOOTHHKOB B TMOPSIKE,
YCTaHOBJICHHOM TPYIOBBIM KOJEKCOM H HAcTOSIIUM [loj0XKeHHEeM, U OTpaHHMYUBATEH 3Ty WH()OPMAIIHIO
TOJBKO TEMHU TICPCOHAIBHBIMUA JaHHBIMA pPAaOOTHUKA, KOTOpPhIE HEOOXOJMMBI JUIS BBITIOJHEHUS

yKa3aHHBIMH MPEJICTABUTEISIMI UX (QYHKITUI.
6. O6s13aHHOCTH PaGOTHHKA U padoToaaTE A B 00J1aCTH MEPCOHAIBLHBIX TaHHBIX

6.1. B iensax obGecrieueHus JOCTOBEPHOCTH MIEPCOHATBHBIX JaHHBIX PAOOTHUK 00sI3aH:

6.1.1. Tlpu mpueme Ha pabOTy MPEeIOCTABUTH PAOOTONATENIO TOJHBIE M JIOCTOBEPHBIC JAHHBIC O
cebe;

6.1.2. B ciayyae W3MEHEHHs CBEJCHHWH, COCTABIIONIMX NEPCOHAJbHBIC ITaHHbIE pPaOOTHHKA,
HE3aMEITUTEIIBHO MPEIOCTABUTh TaHHYIO HH(OpMAIHIO paboTOAATEINIO.

6.2. PaGoronarens 00sa3aH:

6.2.1. OcymiecTBIATh 3alUTY NEPCOHAIBHBIX JAHHBIX paOOTHHKA,

6.2.2. O0GecnieunTh XpaHEHNE NMEPBUYHON YIETHOW JTOKYMEHTAIMH T10 YUETy TPy/a U €r0 OIUIaThI,
K KOTOpPOH, B YAaCTHOCTH, OTHOCATCS JOKYMEHTHI IO Y4Y€Ty KaJpoB, JOKYMEHTHI II0 YYETY
UCTOJIb30BaHUsl pabouero BpEeMEHU U PacyeToB ¢ pabOTHHKaMM MO ormjarte Tpyaa u ap. Ilpu stom
NIEPCOHAJIbHBIC JJAHHBIC HE JOJDKHBI XPAHUTHCS JTOJIBIIE, Y€M JTO ONPABJAHO BBITOJHEHHEM 33/1ad, JJIs
KOTOPBIX OHU COOMpPANUCh, WM JIOJIBIIE, YeM 3TO TpeOyeTcsi B MHTEepecax JHUI[, O KOTOPhIX COOpaHBbI
JTaHHEIC,

6.2.3. 3amojHeHHE [OKYMEHTAllMH, COJEpKallell MepcoHalbHbIE JaHHble pPaOOTHHUKA
OCYILIECTBIISITh B COOTBETCTBHH C YHU(DUIIUPOBAHHBIMH (hOpMaMH MEPBUYHONW YYETHOH TOKYMEHTALIUU
10 YYETY TPY/a U €ro OIUIaThl, YTBEPKICHHBIMH JCHCTBYIOIINM 3aKOHOAATEIbCTBOM;

6.2.4. Tlo mycbMEHHOMY 3asBJICHUIO PaOOTHHMKA HE TMO3/HEE TpeX IHEH cOo AHA IMOAa4Yd STOTO
3asBJICHHSI BBIIaBaTh MOCJICAHEMY KOITUH JIOKYyMEHTOB, CBSI3aHHBIX ¢ Pa0OTOM (KOMHH MPHKa3a O MpHeMe
Ha paboTy, MPUKA30B O MEepPeBOJax Ha JIPYryi padoTy, MpuKa3za 00 YBOJBHEHHU C paOOThI; BHIIHUCKH U3
TPYIOBOM KHIMIKKH; CITPABKH O 3apabOTHOM Tu1aTe, mepruoae padoThl y TaHHOTO pabOTOAATENs U APYroe).
Konuu 1OKyMEHTOB, CBS3aHHBIX C pPaOOTOM, MOJDKHBI OBITH 3aBEpeHbl HAJISKAIIMM 00pa3oM H
MPEAOCTABIATHCS paOOTHUKY O€3BO3ME3/IHO;

6.2.5. Bectu yder nepenauu nmepcoHANBHBIX JTAHHBIX PA0OOTHUKA TPETHUM JIMIIAM ITYTEM BEICHHUSI
COOTBETCTBYIOIIIETO JKypHajla, OTPAKAIOUIETO CBEJCHHUS O MOCTYNMHUBIIEM 3ampoce (KTO SBISIETCS

OTHPAaBUTECIIEM 3allpOcCa, AaTa €ro MOCTYIICHUA pa6OTOI[aTeJ'IIO), JAaTy OTBETA Ha 3a11poC, KakKasda HUMCHHO



- OpraHbl CTaTUCTUKU;
uHdopmanusa OblIa mepenana JuO0 OTMETKY 00 OTKa3e B €€ MPEeJOCTaBICHUH, JTUOO OTPaHUYUBATHCA
MIOMEIICHUEM B JINYHOE JIeJI0 pAaOOTHHUKA BBIMHUCOK, KOMUI TOKYMEHTOB U T.II., OTPa)KarollluX CBEJCHHS O
MOCTYIUBIIIEM 3aIIPOCE U PE3YNIbTaTaX ero PAaCCMOTPEHHUS;

6.2.6. B menmsx oOecrmeyeHUs COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBHSEMBIX
paOOTHUKOB B CJly4yae pEOpraHuM3alud M JIMKBUJAIMM OpraHu3aliy, a TakXke COLUaIbHOU
3aMIMIIEHHOCTH TPaKAaH, BBIIONHAIOMNX paboTy MO TPYIOBOMY JOTOBOPY, BKJIIOYAaTh B CBOU
yUpeauTeIbHbIE JOKYMEHTHI ITPaBUjIa y4eTa U COXPAHHOCTHU JOKYMEHTOB I10 JITUHOMY COCTaBY, a TaKXkKe
CBOECBPEMEHHOH Tepenayn WX Ha TOCyJapCTBEHHOE XpaHEHHE IMPH PEOpraHU3alMy WIN JIMKBUIAINN
fopunuueckoro nuna (pacnopsbkenue I[IpaBurtensctBa PO ot 21.03.94 Ne 358-p «O0 obGecneuenun
COXPaHHOCTH JIOKYMEHTOB T10 INYHOMY COCTaBY»);

6.2.7. B ciryuae peopraHu3aliy WK JUKBUIAIUN OPraHU3alMH YYET U COXPAHHOCTh JOKYMEHTOB
0 JIMYHOMY COCTaBy, MOPSIOK TIepelayd WX Ha TOCYJapCTBEHHOE XpaHEHHE OCYIIECTBIATH B

COOTBCTCTBHHU C IIpaBHIIaMH, ITPCAYCMOTPCHHBIMU YYPCAUTCIbHBIMA JOKYMCHTAMMU.

7. IlpaBa pabOoTHHKA B 00/1aCTH NIEPCOHAJBHBIX JAHHBIX

B nensx obecrnieueHns 3alMThl IEPCOHANBHBIX JaHHBIX, XPaHAIMIUXCS y padoToaaTens, pabOTHUKA
UMEIOT MTPaBO Ha:

7.1. Tlonnyro uHpopMmanMi0 00 UX MNEPCOHANBHBIX JAaHHBIX M 00pabOTKE ATUX JaHHBIX, B
YaCTHOCTH Pa0OTHUK MMEET IMPaBO 3HATh, KTO M B KAaKUX IIENSAX HMCIONB3YET WJIM HCIIOJIB30BAI €r0
NIEPCOHAJIbHBIC JTAHHBIC;

7.1.2. CBoOOHBIN OecraTHBIM JOCTYIl K CBOMM MEPCOHAJIBHBIM JAaHHBIM, BKJIIOYas MpPaBO Ha
MOJTy4eHHE KOTUMA JIFOOOW 3ammmcu, CoepiKallel mepcoHalbHbIe TaHHBIE PAaOOTHHKA, 32 UCKIIOUCHUEM
CIIydaes, MPelyCMOTPEHHBIX (heiepaibHbIM 3aKOHOM;

7.1.3. Onpenenenne npeacTaBUTEIICH IS 3aIIUTH CBOUX IMEPCOHABHBIX JIAHHBIX;

7.1.4. JlocTymn K OTHOCSIIIUMCS K HUM MEAUIIMHCKUM JaHHBIM;

7.1.5. TpeboBanre 00 MCKJIIOUEHUU WM HCIPABICHUN HEBEPHBIX WM HEIOJHBIX MEPCOHATBHBIX
JAHHBIX, a TaKKe JaHHBIX, 00paOOTaHHBIX C HapymieHHeM TpeOoBaHuil Hactosmero [lomoxenus. [Ipu
OTKa3e paboronaTelsi MCKIIYUTh WIM HCIPAaBUTh IIEPCOHAIBHBIC JIaHHbIC PAaOOTHUK HMEET IPaBO
3agBUTh B THCbMEHHOH ¢opme paboTomaTento O CBOEM HECOTJaCMd C  COOTBETCTBYIOLIMM
000CHOBaHHMEM TaKOro Hecorjiacus. [lepcoHambHBIE NaHHBIE OICHOYHOTO XapakTepa pabOTHHUK UMeEeT
[PaBO JIOTIOJIHUTD 3asIBIICHHEM, BBIPAKAIOIIMM €TI0 COOCTBEHHYIO TOUKY 3penust; (Ilpunoscenue 2)

7.1.6. TpeboBanue 00 M3BEIICHHH pabOTOAATENIEM BCEX JIMI], KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEpHBIE WJIM HEIOJHbIE MEPCOHAJbHBIC JaHHbIE paOOTHHMKA, 000 BCEX MPOU3BEACHHBIX B HHUX
UCKITFOUEHUSIX, HCTIPABIICHHUSAX MITU TOTIOTHEHHSIX;

7.1.7. OGxxanoBaHUE B CY/I JIFOOBIX HEMTPABOMEPHBIX JACHCTBUN WM Oe31elCcTBUS paboTomaTens npu
00paboTKe U 3aIIUTE €ro NePCOHANBHBIX JTaHHBIX.

7.2. Jluuia, BUHOBHBIC B HApPYIICHUU HOPM, PETYIHPYIOMIUX TMOJydYeHHe, 00paOdOTKy W 3alluTy
MEPCOHANBHBIX JAaHHBIX pa0OTHUKA, TMPHUBIEKAIOTCS K AWCHUIUIMHAPHOM H  MaTepHalbHOU
OTBETCTBEHHOCTH B TOPSIKE, YCTAaHOBIEHHOM TpymoBBIM KoaekcoM P® um wmHBIMH (enepanbHBIMU
3aKOHAMH, a TaKkKe TMPUBIEKAIOTCA K TPaKIAHCKO-IPABOBOM, AAMUHHCTPATUBHOW U yrOJOBHOU

OTBCTCTBCHHOCTH B IMOPAAKE, YCTAHOBIICHHOM q)eﬂepaJ'II)HI)IMI/I 3aKOHaMMU.



7.3. HenpaBomepHbIil 0TKa3 paboTomarens MCKIIOYMTH WIM UCIPABUTh MEPCOHAIBHBIC TaHHBIC
paOOTHHKa, a Takke J00e WHOE HapyIIeHHE IMpaB Pa0OTHUKA Ha 3allUTy NEPCOHAIBHBIX JAHHBIX
BJI€YET BO3HMKHOBEHHE Yy pabOTHUKAa IIpaBa TpeOOBATh YCTPAaHEHUs HapylIEHUs €ro IpaB U
KOMIIEHCAIIUY IPUYMHEHHOI0 TAKMM HApYIIEHUEM MOPAJIBHOTO BPE/a.

7.4. Ecnu npaBa U 3aKOHHBbIE MHTEpECHhl paOOTHUKA OBUIM HAPYIICHBI B CBA3U C pas3rialleHueM
UH(OPMAaLINH, COIEpIKAIIEH ero NMepCOHANbHbBIC JaHHbIE, MM UHBIM HEMPAaBOMEPHBIM HCIOJIH30BAHUEM
Takoi MH(pOpMaluU, OH BIIpaBe OOpPaTUTHCA B YCTAHOBJICHHOM MOPSIKE 3a CyqeOHOW 3alIUTON CBOUX
1paB, B TOM YHCJI€ C HICKOM O BO3MEIICHWH YOBITKOB, KOMIIEHCAIIMM MOPAJIBHOTO BPE/a, 3aIUTE YECTH,

JIOCTOMHCTBA ¥ JICJIOBOU peIyTaIi.

8. Cnoco0bI 3alUTHI MEPCOHAJTBHBIX JTAHHBIX paﬁoTHl/IKOB

8.1. 3ammra nepcOHAIBHBIX JaHHBIX PAOOTHUKOB MPEICTABISACT COOOM periiaMeHTHPOBAHHBIN
TEXHOJOTUYECKHM, OpraHU3allMOHHBIN U MHOW MPOIIECC, MPEeaYyNPEexKAAIONINI HapyIIEHUE HOCTYIHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTM U  KOH(PUICHIMAIBHOCTH MNEPCOHANBHBIX JAaHHBIX pPaOOTHUKOB
00pa30BaTEIbHOIO YUPEkKACHUS U 00€CTIeUMBAIOLINI HaJIeXKHYI0 O€30I1aCHOCTh HHPOPMALIUH.

8.2. 3amuTa mMepcOHANbHBIX AAHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO HMX HCIOJIb30BaHUS WU
yTpatbl obecrieunBaeTcs paboToAaTeIeM 3a CUET €ro CPECTB B MOPSAKE, YCTAHOBICHHOM (peliepaIbHbIM
3aKOHOM.

8.3. Jlns obecrieueHus: BHYTPEHHEH 3aIUThl MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB PYKOBOIHUTENb
Hetckoro cama Ne 230 OAO «PXK]»:

- perJaMeHTHpYeT COCTaB paOOTHUKOB, PYHKIIMOHAIbHBIE O0S3aHHOCTH KOTOPBIX TPEOYIOT

COOIOICHHSI peKuMa KOH(UACHIINAIBHOCTH;

- n30MpaTeNbHO M 00OCHOBAaHHO paclpeneNsieT JOKyMEHTH U HHPOPMALUI0 MEXIY paOOTHUKAMHU,

HMEIOIIMMU JTOCTYII K IEPCOHATBHBIM JTAHHBIM;

- CBOEBPEMEHHO o0ecreunBaeT pabOTHUKOB MH(popMaimei o TpeOOBaHUAX 3aKOHOAATEIHCTBA IO

3alUTe MePCOHANBHBIX JaHHbIX;

- obecrieunBaeT OPraHu3alMIo MOPsIIKa YHUUTOKEHUSI HHPOpMAIUY;

- MPOBOJUT Pa3bACHUTEIHHYIO pabOTy C paOOTHUKAMU, UMEIOIIUMHU JOCTYII K IEPCOHATHHBIM

JaHHBIM, TI0 TIPEAYTIPEXICHUIO YTPAThl CBEACHUN NPU paboTe ¢ MepCOHAIBHBIMU JTaHHBIMU.

8.4. 3amuTa CBEACHWH, XpAHAMMXCA B OJIEKTPOHHBIX 0a3ax JaHHBIX paboTojarens, OT
HECAHKIIMOHUPOBAHHOTO JOCTYyIA, WCKAKEHWS M YHUYTOXKEHUS HHPOPMALMU, a TakkKe OT MHBIX
HEMPaBOMEPHBIX eUCTBUN, 00ECTIEUNBACTCS pa3rpaHUYCHUEM IMpaB AOCTYIA C UCIOIb30BaHUEM YUETHOU
3allMCH U CUCTEMOM MapoJIei.

8.5. lns olecrieyeHus BHEIIHEH 3alUThl IMEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB 00Opa30BaTENIbHOE

YUpEXKIEHUE:!
- o0ecreynBaeT NOPSIOK NpUeMa, ydeTa U KOHTPOJIS JesITeTbHOCTH ITOCETUTENEH;
- o0ecrneunBaeT OXpaHy TEPPUTOPUH, 3TAHUHN, TOMELICHUH.

8.6. Bce nuia, cBsi3aHHBIE C TMOJNy4eHHEM, 0OpaOOTKOW W 3allUTON MEPCOHANBHBIX IAHHBIX, 0OSI3aHBI

noaInucaThb 00513aTEJILCTBO O HEpa3rjiialmiCcHUU NMEPCOHAIbHBIX TaHHBIX pa6OTHI/IKOB.

(ITpunosicenue 2)



8.7. B ciy4ae BBIABICHUS HEJOCTOBEPHBIX IMMEPCOHANBHBIX ITAaHHBIX PAOOTHHKA WA HEMPaBOMEPHBIX
JNEUCTBUI C HUMH Ha TMepUoJ TMPOBEPKH padoroaarens o00s3aH OCYIIECTBUTh OJIOKHPOBAaHUE
MEPCOHANBHBIX JAHHBIX pPAOOTHHKA C MOMEHTa OOpalleHHs ero CcaMoro WJIH €ro 3aKOHHOTO
MpeICTaBUTENSI THOO MOMYYESHHsI 3aIpOoca YIIOJIHOMOYEHHOTO OpraHa 1Mo 3aliTe MpaB CyObEeKTOB.

8.8. Ilpu BBIABICHUHM HEMPABOMEPHBIX NEHCTBHH C MEPCOHAIBHBIMUA JaHHBIMH paOOTHHKA paboTOmATEIh
00s13aH YCTpaHUTh AOMYIIEHHBIC HAPYIICHHS HE OoJiee TpeX pabounx THEH C NaThl TAKOTO BBISIBICHUS.

B cirygae HEBO3MOXHOCTH yCTpaHCHHSI JAOMYIMICHHBIX HAPYIICHUNA padoToMaTeh HE MO3AHEE YeM
gyepe3 Tpu pabouux AHS C JAThl BBISBICHUS HEMPABOMEPHOCTH ACHCTBUN C MEPCOHANIBHBIMU JaHHBIMU
paboTHUKA 0053aH YHUUTOXXUTh IEPCOHAJIbHBIE JaHHBIE PA0OTHHKA.

8.9. B ciyuae oT3bIBa pabOTHUKOM coryiacus Ha 00pabOTKy CBOMX MEPCOHANBHBIX JaHHBIX paboTOAATENb
00s13aH TMpeKpaTHTh 00pPabOTKY IMEPCOHANBHBIX [aHHBIX PAOOTHHKA W YHHYTOXUTh HMX B CpPOK, HE
MPEBBIMIAOIINN TpeX pabodynx JHEW C JaThl TOCTYIUICHHS YKa3aHHOTO OT3bIBa, €CJIIM HMHOE HE
NPEYCMOTPEHO COTJIallieHHeM MEXTy paOoTHUKOM U pabotonareneM. (Ilpunoscenue 3)
OTBETCTBEHHOCTh 3a HApYIICHHE HOPM, PETYIHPYIOIMIMX OOpa0OTKy M 3allUTy IEePCOHATLHBIX

JaHHBIX pa6OTHI/IKOB.

9. OTBeTCTBEHHOCTD 32 HApYLLIEHHE HOPM, PeryJTHPYIOIIHX 00padoTKY U 3aIUTY
NEePCOHATBbHBIX JAHHBIX PA0OTHHKOB

9.1. JIuua, BMHOBHBIE B HApYIIEHUH HOPM, PErYIHPYIOLUIMX MOJy4eHue, oOpaboTKy M 3alluTy
NEPCOHAJBHBIX  JIAaHHBIX pa0OTHHKA, TPUBIEKAIOTCA K JUCHUIUIMHAPHON W MaTepHabHOU
OTBETCTBEHHOCTU B MOpsizke, ycTaHOBIeHHOM TK P® u uHbIMM (enepanbHbIMH 3aKOHAMH, a TaKKe
IIPUBJIEKAIOTCS K IPAKIAHCKO-IIPABOBOM, aIMUHUCTPATUBHON M YTOJIOBHOM OTBETCTBEHHOCTH B IOPSIKE,
YCTaHOBJIEHHOM (eiepaabHbIMU 3aKOHAMHU.

9.2. 3a HeWcNIOJIHEHNE WM HEHa IeKalllee UCIIOJTHEHNE paOOTHIUKOM TI0 €r0 BUHE BO3JIO)KEHHBIX Ha
HEro O0Os3aHHOCTEH 1O COOJIONECHUI0 YCTAHOBJIEHHOI'O TIOpsiiKa pPabOThl CO  CBEIEHUSIMHU
KOH(HJICHIIMAJIBHOTO XapakTepa pabOTHUK HECET IUCIUILIMHAPHYIO U MaTepUabHYI0O OTBETCTBEHHOCTD
B nopsake, yctaHoBieHHOM TK P®, m WHyI0 HOpPUAMYECKYI0 OTBETCTBEHHOCTh B  IOPSAKE,
YCTAHOBJICHHOM (pe/1epaIbHbIM 3aKOHOM.

9.3. JIuma, B 00513aHHOCTH KOTOPBIX BXOJHT BEJCHHUE NMEPCOHATBHBIX JAHHBIX PAOOTHUKOB, 00SI3aHbBI
o0ecneunTh KakA0My BO3MOXHOCTh O3HAKOMJICHHSI ¢ JOKYMEHTaMH U MaTepHajlaMH, HEIOCPEICTBEHHO

3aTparuBaroliuMu €ro rpaBa u CBO60,Z[H, €CJIM UHOC HEC IMMPEAYCMOTPCHO 3aKOHOM.

10. 3ak/Ir0unuTeNbHBIE MOJI0KEHUS

10.1. PaGoronarens 00s3aH O3HAKOMHUTH pAaOOTHUKOB ¢ HacTosmuM [lomoskeHneM, a Takke ¢
BHECEHHBIMH B HET'O M3MEHEHUSIMU U JIOTIOJIHEHUSIMU TI0]T POCTIMCH C YKa3aHUEM JaThl 03HAKOMIICHHS.

10.2. Vsmenenus u gomnoiaHeHus: B HacTosiee [lonoxeHne BHOCITCS B TOPSIKE, YCTAHOBICHHOM
cT. 372 TK P® s npuHATUSA JTOKaJIbHBIX HOPMATUBHBIX aKTOB.

10.3. TonoxeHne BCTyNaeT B CHITy C MOMEHTA YTBEPKACHUS U IEHCTBYET 10 TIPUHSITHS HOBOTO.
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Ilpunoscenue 1

COI'VIACHE PABOTHHUKA
YaCTHOI'0 JOMIKOJbHOI0 00Pa30BaTeIbHOI0 YUpPeKIACHUS
«dercknii cag Ne 230 OAO «P7K/I» Ha 00pad0oTKY NepcOHATbHBIX JAHHBIX

A,

(®.1.0. monHOCTHIO)

3aperucTpUpOBaHHBIN(-ast) MO aJipecy:

(MHZIGKC U aJIpeC PETUCTPALIMU COTJIACHO MACTIOPTY)

MacrnopT cepust No BBIJAH «  » 2 T
KEM BBIJIaH

(opraH, BLUIaB].UHﬁ TacropT 1 aara BL]}I[a‘{H)

SBIISISICH pabotHukom YacTHOTO JIOUIKOJIBHOTO 00pazoBaTENHLHOTO YUPEKICHUS
nerckoro caga Ne 230 OAO «PX]I», Haxomsmerocs mo aapecy: Pecmybnmuka bypstus, 1.
CesepoOaiikanbck, [TapkoBas 1.2, cBO€i Bojiel U B CBOEM MHTEPECE BBIPAXKAIO COTJIACHE:

- B uensax uHGOPMAIMOHHOTO obecriedeHuss maia  (GopMupoBaHUs OOIMIETOCTYIMHBIX HCTOYHHUKOB
NEPCOHATIBHBIX JaHHBIX (TeJIeQOHHBIX CIIPABOYHMKOB, aPECHBIX KHUT, HHPopManun Ha caiite Y/10Y
nerckuii cag Ne 230) m apyrmx IOKYMEHTOB Ha OOpaOOTKYy CIEIYIOIIMX IEePCOHATBHBIX aHHBIX:
dbamMumsi, UM 1 OTYECTBO; JlaTa POXKACHUS (B LEJSIX OPraHU3alUU MO3/IPABICHUN C THEM POXKIACHHS U
I0OMJICHHBIMU  JaTaMu); HOMepa pabouux TelneOHOB; aapec AJICKTPOHHOW IIOYTHI; CBEICHHS O
JOJDKHOCTH; YPOBEHb KBAJTU(HUKAIIMOHHONW KaTerOpHH, CTax paboThl, MHPOpMALUs, COAEpIKaIIasics B
tabene ydera paboyero BpemeHH, doTorpaduu Ha OyMa)kKHOM HOCHTENIC M B DJIEKTPOHHOU (opme;
WHBIE JTaHHBIC, CIICIIMATIBHO MPEOCTABICHHBIC MHOM IS Pa3MEUICHUs B OOIIEIOCTYIHBIX HCTOYHHKAX
MEPCOHATBHBIX JaHHBIX.

- Ha Tepeqavy B IENSAX TMOJYYCeHHUs MpaBa HAa MEIUIMHCKUE YCIYTH B CIEAYIOIIUX IMEePCOHATBHBIX
JMAHHBIX: (aMIIus, UM W OTYECTBO, Jara POXKICHHS, IIOJI; MACIOPTHBIC JaHHBIC; aJpec MecTa
peructpanuu (MecTa MpoKUBaHuUs).

Hacrosmee corimacue BCTymaeT B CHIIy C MOMEHTa €ro MOJINUCAHUS Ha CPOK JEHCTBHUS TPYAOBOIO
noroBopa ¢ YOV netrckoro cama Ne 230 u B TeueHue TpeX JIeT MOCJIE OKOHYAHHUS CPOKa NEHCTBUS
TPYAOBOIO JIOTOBOpPa M MOXET OBbITh OTO3BAHO IYyTEM IMOJAaYM MHOIO IMHUCBMEHHOTO 3asBIICHUS.
W3Bemate 0 npekpaiieHn 00paboTKH MOUX OOIETOCTYIHBIX EPCOHANBHBIX TAHHBIX HE TPEOYIO.

« » 202 1.

(HOI[HI/ICB u Cl)aMI/IHI/I}I, HUMsl, OTYECTBO MMPOIIHUCBIO HOIIHOCTLIO)
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Ilpunoscenue 2

OT13bIB corsiacusi Ha 00padoOTKY NMEePCOHATBHBIX JAHHBIX

3asenywomemy Y10V
«Jlerckuii cag Ne 230 OAO «PX/»

JI.B. ®enoposoii

@®.1.0. cyObekTa nepcoHaIbHbIX JaHHBIX

Anpec, T1ie 3aperuCTPUPOBaH CYOBEKT EPCOHAIBHBIX JaHHBIX

Homep 0cHOBHOTO 1I0KyMEHTa, YIOCTOBEPSIOLIET0 €ro JIMYHOCTh

)IaTa BbIJaYH YKa3aHHOI'O JOKYMEHTa

HaunmenoBanue Oprana, BbIIABIICTO JOKYMEHT

3asgBJIcHHE

[pomy Bac npekpatuth 06paboTKy MOUX MEPCOHAIBHBIX JAaHHBIX, B CBSI3U C

(ykazaTp IpHUNHY)

« » 20 T.

(monnuck) (pacumdpoBka moarcH)

12



Ilpunoscenue 3

O0s13aTe1bCTBO 0 HEPA3IJIALICHNH NEPCOHAIBHBIX JAHHBIX
(11 pabOOTHHKOB, YIIOJHOMOYEHHBIX B COOTBETCTBHH C IIPUKA30M HA MOJYYEHUE U JOCTYH K MEPCOHAIBbHBIM IAHHBIM PAOOTHUKOB)

A,

(®.1.0. paboTHHKa)

ImaCropT CCpUun , HOMCp BbIJIaH

MOHMMAI0, YTO TOJy4alo JOCTYN K MEPCOHAIbHBIM JIaHHBIM PaOOTHHKOB, BOCIUTAHHUKOB W pPOAMUTENCH
BOCIIUTAaHHUKOB YacTHOrO JOMIKOJBHOTO oOpa3zoBarenbHOro yupexaeHus «Jlerckuit cam Ne 230 OAO
«PX]/l», a Takke TOHMMAr0, YTO BO BpEMs HCIIOJHEHHUS CBOMX OOSI3aHHOCTEH S 3aHUMAKOCh COOPOM,

06pa60T1<0171 " XpaHCHUCM HX MECPCOHAJIBHBIX JaHHBIX.

Sl moHMMaro, 4TO pasrialleHHe Takoro poja MHQPOpMaIMK MOXXET HaHecTH yuiepO paOOoTHHKaM,
BOCTIIUTAHHUKAM W POIUTENIIM BOCHHUTAHHUKOB YacTHOTO JIOMIKOJILHOTO OOpa30BaTEIBHOTO YUPEIKICHHS

«Jletckmii cag Ne 230 OAO «PX]I» kak mpsMOii, TaK U KOCBEHHBIM.

B cBsi3u ¢ 9TUM Aar0 0053aTeNbCTBO MpH padote (coope, 00paboTke M XpaHEHNUH) C IEPCOHATBHBIMH
JTaHHBIMH COTPYJHHMKOB, BOCHHTAHHUKOB W WX pOIUTENeH coOmogaTth Bce ommcaHHble B llomoskeHnn o

NCPCOHAJIBHBIX JaHHBIX Tpe6OBaHI/I$I.

S moaTBepkmaro, YTO HE UMEIO TMpaBa pasriamarh cBeleHus 0 (00): ankemuwvlx u b6uoecpaguyeckux OaHHbIX,
0bpazoeanuu; mpyoogom u obwem cmagce; cOCmMase cembll, NACNOPMHLIX OAHHLIX, BOUHCKOM Yyueme;
3apabomuoi niame pabOMHUKA, COYUANbHLIX Jb2OMAX, CHEeYUATbHOCMU, 3AHUMAEMOU OOIHCHOCU,
Hanuduu cyoumocmell; aopece mMeCma HCumenbCmed, oomauinem menegone; mecme padbomvl uiu yueowvl
YIEeHO8 CeMbU U POOCBEHHUKOB, COOEPAHCAHUU MPYO0BO20 002080pA, NOOIUHHUKAX U KONUAX NPUKA308 NO
JIUYHOMY COCMABY, JUYHLIX Oelax U MpyOOGbIX KHUICKAX COMPYOHUKO8, JUUHBIX O0eNax GOCNUMAHHUKOB,
0enax, cooepicawux Mamepudanbl O NOBLIUEHUIO KEANMUDUKAYUU U Nepenoo2omosKe COmMpYOHUKOS, UX
ammecmayul, CLyHceOHbIM PAcCie008aAHUAM,; KONUAX OMUYemos8, HanpasisaeMblX 8 OP2aHbl CIMAMUCMUKU.

A npenymnpexaeH(a) o TOM, YTO B Ciy4ae pasrjalieHUss MHOM CBEJACHHUH, Kacaroluuxcs
MEPCOHANBHBIX JAHHBIX pa0OTHUKA, BOCIHUTAHHWKA W €ro pOIUTENEH, WIM HUX yTpaTbl S HECy

OTBETCTBEHHOCTE B cOOTBETCTBHUU C cT. 90 TK PD.

C TonoxxerueM o mopsake 00pabOTKH MEPCOHANBHBIX TaHHBIX YaCTHOTO JOMIKOIFHOTO 00pa30BaTEILHOTO

yapexaeHus «Jlerckuit cag Ne 230 OAO «PXI»,, u rapaHTHAX UX 3aIUTHl O3HAKOMJICH(a).

d.N.0. 10KHOCTH

20 T.
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